Date Advertiser Â’s Company Name 

Attention: Customer Service P.O. Box XXXXX City. State, Zip 

REF: REMOVE FROM SOLICITATION MAILING LIST 

Dear Customer Service:

 Effective immediately, please Â– 

1) do not mail me any more solicitations, 

2) remove my name and address from your mailing lists, 

3) remove my name and address from the mailing lists of your affiliated companies &agents 

4) do not give, share, exchange, lend, trade, lease or sell my name and address to anyone 

This written demand replaced all prior written and oral instructions from me to you regarding solicitations, and is to remain valid unless I amend it in writing. I understand that paragraph 10.1 of 39 USC Section 3001(l) requires that you will maintain a record of my written demand and honor my instructions for a period of not less than 5 years from the date I sent this letter to you. Enclosed you will find the mailing label you used on your most recent mailing to my address. 

Thank you, Your Name Your Address 

Enclosure CC: Attorney General Attorney General State in which Advertiser does business Your State
